
Company Background:
401(k) Marketing is a fast-paced small business focused on helping financial advisors develop high-quality marketing content. As well 
as, we create brand strategy, design, and execute marketing tactics. We are a fun, collaborative, and high-energy working environ-
ment. We are located in the heart of Gaslamp.

The ideal Sales and Marketing Intern candidate is an enthusiastic, highly motivated professional with strong writing skills, detail-ori-
ented, multi-tasker, and enjoys continual learning. You should have the ability to engage with top financial professionals and have a 
willingness to develop a niche expertise within 401(k) retirement plans.

As a Sales and Marketing Intern, you will be an integral team member and have the ability to influence business decisions. You will 
take part in active marketing strategy consultations, creative initiatives, and hands-on marketing. Your direct input will shape the 
voice of the company, as well as, help to grow a loyal client base.

Responsibilities May Include: 
Utilize Hootsuite to post weekly updates for client accounts, conducting market research, helping to create engaging marketing 
materials + strategies. Building marketing templates that can be used for content development + assisting with the creation of new 
marketing campaigns. Creating digital campaigns (eg. email, social media, landing pages, and other web-based media content) + 
directly engaging with customers and prospects via email + telephone communication.
Use of internet research skills to develop marketing content, assisting with the presales lead qualification process + the flexibility to 
quickly change direction to achieve marketing goals.

Minimum Qualifications:
Pursuing degree in Marketing, Business, Finance, Graphic Design and/or related field 
Proficiency in MS Word, Excel, and Outlook
Strong attention to detail, team player
Experience conducting research
Strong interest in marketing, and preferrably financial services + retirement plans
Task-oriented, self-starter
Excellent critical thinking/problem solving skills, verbal + written communication skills

Ideal+++ Qualifications:
Experience in traditional + online marketing development
Ability to deliver outstanding + highly creative marketing achievements
Demonstrate strong performance in prior roles with outstanding execution, problem-solving skills, resourcefulness + creativity
Experience with Customer Relationship Management (CRM) platforms (Salesforce/Constant Contact, Hootsuite, Samepage, etc.)
Experience with Adobe Creative Suite, including InDesign, Illustrator + Photoshop (.indd, .ai, and .psd)

Please send resumes to our O�ce Manager at:

arin@401k-marketing.com

Check us out!

www.401k-marketing.com

Title: Marketing + Sales Intern
Type: PAID


